¢ 3T i 3ma arelr

it feoaforar
Acceptance is awaited T T TATeT &l
Accepted on trail basis T % ST 9% |
Accepted and passed for payment T AT TR F forw arer o)
Accepted provisionally TR =T & =19l
Accord approval/sanction to FOAT ATHEA/HET T FLl
Acknowledgement is awaited qTeT T T TET
Action as at "A" above FUT"F" F ATHTE FLATS FT 10
Action is under way FTLATS T AT =T B
Action may be taken as proposed TATIEATIAT FTLATE T SATT
Address all concerned TaHaTed & foraT S
Advise accordingly TETER F=d )
Adbvise further development EEIR IR CRG TR
Advise telegraphically T gIT gHaa #3)
Advise the action taken FT T FATS T FTT FIH
Agenda is sent herewith FEGHT AT A ST 7T 2
Agenda will follow FEGHT A8 H AS(T AT
Al concerned to note EELEIE I Y
Appear for interview ATATATE * forw Iqfeera il
Application rejected ATeET T STEATSd, S ATHS
Approval may be accorded SHTE Y& T ST
Approved EEEIER]

Approved as per remarks in the margin

ST T ¥k & AqET

Approved as proposed

[enN o
JTATAEQTIE T ATHTTN

As directed [EEIGEIEY

As Modified AT HMfEa|

Await arrival ST T TATeqT |

Await further advanced report ST ST FEAT/FTE i Tefear F:73)
Await reply I T TATEAT Fe |

Background of the case AT T T

Benefit of doubt g AT |

Bill is outstanding farer sramaT 21

Bills for signature please

FIAT AT 9T T FT 3|

Bills have been drawn

farell % STRTARAT &7 ST T 2

Bills passed

[EERIGETS Uk




Brief the note is placed below Hfer qre Ii= @ gl

Budget provision exits aSTe ATET HI9E g|

Calculation and rates checked AT AT T2 T S FL AT TN

Call for explanation SEIEEERERIRE Y

Call for the file IS HITE ST

Case has been closed. ATIAT T9TH T =Z7r 47 )

Case has been badly delayed AT | Tgd 3T 7T & T2 2

Case is put up for orders HTHAT AT o o7 T 2

Case is under consideration et =i )

Certified copy AT e

Checked and found correct ST T S E@Er AT

Check and give remarks ST Y 3T Fihga 2

Circulate and then file Trag ARAT 7 3T ®rge 7 o)
Claim is time barred FTET FTATAT 2

Concurrence of Finance Branch may be obtained ot e it wgwta 9Te 7 AT S
Connect previous papers. oo TS |1 9170

Connect relevant papers and put up. TFIg TSI % FT I 3|
Consolidated report may be called for. TafRa R g «ft ST

Contract may be terminated. Tfaer/swr aury #7 oz s
Convey the decision to all concerned. Aoty &t g a9t Fvsteat w3 d)
Copy has been Forwarded for =T 3 foru/smaens Fw13ars * foro shaferf
information/necessary action. AT & TE 2

Copy is enclosed for ready reference. AT HEH & [T T fd §o7 gl
Dear Sir/Madam ERERERIE R

Decision is awaited. Ao Y weftear 2

Delay is regretted. e F Rmwag )

Delay in returning the file is regretted. T FI Al § g5 341 % o @2 gl
Delay should be avoided. 3T A5l gl AT

Delete the following lines. o afrat &1 ferer/zer e s
Demand has been noted. T AT FT AT TS 2

Discrepancy may be reconciled.

IFETT T G T forgT STu)

Discuss with papers.

T FETST ATHT THAT 2|

Do the needful. AFLTF FTATS Fe

Draft as amended is put up. TATHTAT THIT/ITET TET B
Draft is put up for approval. TTET AHTEAT e (T9T) B
Draft is concurred in. TEHTET/ITET | TgHd 2|

Draft may now be issued. TTET (WETET) 3T ST 7 far S

Draft reply is put up for approval.

3T T HATET/ITET SATHIEA & o0 T¥qd g




Early action please.

FAT ofTH FEATE F7

Early reply is solicited. ofrer ST o T 9TeET 2

Earned leave sanctioned. HTSTT els/aTHT {2

Eligibility is certified. TTEAT T T ST 2

Endorsement put up for signatures. TSR gEATeAT o o S|

Enquire into this case and report early. T FT ST w9 ofter e 2

Enquiry has been ordered. ST T ATeer < foT AT gl

Ensure that reply is not delayed. aggﬁ%ﬁ%wéﬁﬁﬁmq@

Error is regretted. /et F form @2 3|

Estimated cost FATAT T

Expedite action. Frears offer F/Frears § ofterar #4

Expedite submission of report. RTe offer weqa &4

Expenditure is debitable to Head------------ g /= Y ... T ATH ST ST 2

Explanation from------------ has been obtained and | ... T TTETHTOT ITH . forgm T & qor €=

is placed below. TEIA 2|

Explanation may be called for. TSR JFT S0

Ex-post facto sanction is accorded as proposed. TATTEAT AT HIITAL HS[LT T&TH ol SITAT &

Facilities are not available. qiAeT Ity T81 2|

File in question is placed below. TN HTE A9 T 2

File not readily traceable. o fRer/®reer aohter 981 [ 21 2

File these papers. T FES HEA T ATT

Fix a date for the meeting. o= ¥ oo #rg arie R/t £ s

Follow up action should be taken soon. AAT FeArTe ofTH %l 10|

Further advice may be awaited. ST AT T TATAT il SITT/FL

Further communication will follow. It foe foraT sroem)

Further orders will follow. AT ST AT ST AT

Further report is awaited. AT Y Rare Y weter g

Give effect to. FrATead FL|

Give necessary facilities. AT FEgTT <F J10)

Give top priority to this work. TH FTH FT ILH FIAT &7 AT

Grant in aid AETIAT TaTH

Hand over change FTATE JIAT

Henceforth AT

How can this be done? Can you suggest a way out? 7 e ot T ST EroalT 22 T
qTH THHT IS IUTT E.

| agree. # H2Hd g

I do not agree with the above views. # o7 forg o=l | 989 791 2

| disagree. # qEeHd g

In conformity with & AT

In lieu of = Faol

Indents for signature please. TrSUE ZEATAY % o0 W 2




| fully agree with the office note.

# FEATAT feoquft & quiaar 9294 gl

Inform accordingly. TEAER =T F

Inform all concerned. 9 T AT H grad Hil
Instructions have been issued. A=/ Rarad ST # faw o g
Interim reply may be given. Iy 3T 9 f2= s

It is defective. TE FF/ITI 2

Issue as amended. T Ferrfara 9 ST (7 S fifsm))
Issue today. ST BF ST |

Issue warning to------------ | T =TT 2 2

I would like to see-------------- L o e =g

Keep in abeyance. e @ S|

Keep pending. Fferd ¥@r AT

Keep this in view.. AR ]

Keeping in view. T &9 | TEd g0

Keep with the file. FEA | T

Kindly accord concurrence. FOIT HZHIT &I F7 |

Kindly acknowledge receipt. FAT TTaAT |

Kindly check. FOAT T F A

Kindly confirm/consider. FAT /AR #

Kindly countersign. FAT TTdgeared? F7|

Kindly expedite disposal. FAT SfH e T F

Kindly expedite reply. FoT ofter I J

Kindly instruct further. FOAT AN AT 3

Kindly look into it. FIAT T4 39 H|

Kindly review the case. FIAT ATHA T [AEATT FY

Latest by afer T Tt

Kindly reply. FIIT 3T 3

Leave asked for may be sanctioned. AR g5 geIm HSX F7 &l S0

Leave on ground of sickness may be granted. FHAT F AT T i T & A0

Let the status quo be maintained. ‘ﬁ et s+t T+ & STu)

Locate the irregularities/discrepancies. st aarei/srmaiaat &1 aar )
Look into the matter. AT I <@ |

Lowest quotations may be accepted. AT T TAHT FHT AT AT0]

Make interim arrangements. AT T+ F7|

Make over charge to----------- | T FEAATE /T

Make use Of----------- | T ST F7 |

Matter has already been considered. A 9T T8 ol (9= FoRaT ST (37 2
Matter has been examined. AT T ST &7 T T2 2

Matter is receiving attention. AT 9T I AT 917 <27 2

Matter is under consideration. AT =T /A 9% = 2 @ El
Matter is under investigation. T T ST T AT G2

Matter may be referred to--------




Matter should be considered as most urgent.

HTHAT A ATGYh GHAT ST

May an interim reply be given? AT e H I 2 fagr S

(The) Matter needs thorough investigation. qaa & q;& q¥g ST il AF9TFHAT g
May a reference be made to-----? ... %1 foraT smu?

May the proposal be accepted? FAT TEATH T 1L FHT/HT forgm S[Tu?
May be approved. ERGUESRERIS !

-------- May be asked to offer remarks? e A T 3T % FOIT T SO
May be cancelled. TZb F¥ & s

May be concurred in. AT y&e it s/ & s

May be considered. IEEIESER IS

May be debited to-------- | % ATH STAT A0

May be deferred. Heqd ! T@T Sl

May be destroyed. T9 F¥ fa=T s

May be excused. ST fohaT ST

May be filed. HTEd w7 ST

May be forwarded to---------- | T AT 23T ST

May be informed accordingly. T TEAATE F=d a7 10|

May be obtained. g1e T ST

May be passed for payment. AT & o0 a1 T ST/
May be permitted. AATT @ &T 10|

May be perused. @ forar ST

May be prescribed. IEIESRERIRS ISR ERT

May be regretted. g Tahe 3 o)

May be requested to clarify. T Tqsser & forw fRaes BT s
May be returned when done with. FTH &1 ST I¥ A TeT 3

May be sanctioned. HST ExRIEsEnY

May be sent direct to........ | ... T HeT AT S0

May be taken into account.

.77 &A1 T@T ST/ Zarea o forar s

May be treated as closed.

HHTH FHHAT S(TU|

May be treated as urgent. T AFAFIATT THSAT JATTY

May kindly accord sanction. FOAT AT 2

May Kindly peruse. FIIT UE o /TAATHA F3 |

....... may like to see. ... 9T 3@ AR

May please furnish the requisite information. FIT AT AT 3|

May please see after issue of the reply. 3T A A0 ST F T8 FIAT $E |
May please see before issue. T AT B F Tgl FIAT 36|
May please see for information. FOIT AT 36|

May the matter pend ? T qTH 92 Aot T TET S
May the papers be filed please? AT FRS T2l F7 30 6?2

May this be forwarded?

FT 3 AT A7 = e




(The) meeting has been fixed for the next month.

ST FA Tald T 7 e o o 2

Most immediate

ofa Tehrer

Must be rigidly adhered to. FETS o AT I FhAT STTO/STT AR
Name has been entered in the list. ATH T AT & ¢ foram 3 2
Necessary action awaited. AT FTLATS Tfera/Hr Terear g
Necessary action may be taken. AT FLATE, I ATTY

Necessary correction be carried out. JTTF HTLT F< forgT STU)
Necessary provision exists. ATIYTF STIEAT :ﬁqﬁr EL

Necessary report is still awaited. srafera e Y sroft e weteT 2
Necessary steps should be taken. ATFAITF HaH 351U ST0|

Needs amendment. T HeTe it e TRaT g

Needs close supervision. q&H THIETIT AT9TH g|

Needs no comments. feroquft it srarershar 981

(The) next hearing has been fixed for----

(His) next increment is due on----

No action is necessary. TS FLATS Tuferd g1 2

No change is considered necessary. Tl TAAT AF9TF gl 19 g2l

No funds are available. TR 3T Tl gl

No further action is called for by---- | . FIT 0T &l 3Y FLATs STuTerd Tl gl

No maxima or minima have been laid down. T2 STfershaw A7 =aaw ST Feifa 987 f
TS 2

No need to send a reply. ST AT T F9TRAT Tl 2

No progress has been made in the matter. ATHA § FIE W T51 8 8

No such representation has been received. TH qLE T e A¥ATIET Agl (HaAT gl

Noted the returned. AT T ATIE R 74T 2

Noted for future guidance. Tty § ART-2919 & form)

Noted please. e # foram

Notes at pages------- may please be seen. TG oo, i ferafort &1 F93T 39 |

(The) objection is not valid. EIRISEE KL

(The) objection is withdrawn. ATy AT Y STt 2

Offer of appointment has been sent to him. 3@ ﬁgﬁﬁ T =T 97 o9 1T §|

(The) officiating arrangements proposed are inthe | geqrfard ETHTIS sTa€AT YT FH *

order of seniority. SRS

Office may note carefully. FIATAT TH ATTLTHT & AIE FT A

Open part file. T HEA Gl |

Orders of the competent authority are required. AR ITTAFTE T saer TuferT 2|

Orders were communicated to the employees TETAT FHATIAT T AT hT AT < &F Te

concerned. of)

Orders communicated. EIESEL

Order was cancelled.

A9 TE F feIT T

Paper please.

FIAT FRS TG (T9T) FL

Passed for payment.

AT o o a1 o)




Permitted. AT AT T
Please acknowledge receipt. FaAT Pl sl 2
Please advise. FOAT T F4

Please appear in person before............

FOAT....... % THE T I 20l

Please cause enquiries to be made...........

FIIT ST FL0)

Please check up. FHAT STTH/TSATA F7 |

Please comply before due date. FOAT AT T | Igel THHT I HaT
ST

Please confirm. FOAT I F

Please discuss. FOAT FAT F/=FAT FIATY

Please expedite compliance. T ofter st ffsr

Please expedite your reply. FAT I ofTer 4

Please fix the date and time for the meeting. FIAT T5F I ARG 3T 7T 7T w2l

Please give a copy. FOIT Ui 2

Please distribute. Fo i w4

Please inform---------- accordingly. FOAT...... T TEAHE Grod FT |

Please instruct us. FoaT g fBeraa 2

Please investigate and report. FOIT ST Fh IS |

Please issue challan or work order. FOAT ATATH AT FAHTOT ST T Y

Please keep your offer open till----------- FIAT SIAT TEJATH......TH FIAH TG

Please note in the register. FIAT ToEeT § Al H7

Please obtain the explanation of the staff FOAT HETAT FHATAT & AT AT

concerned.

Please put up precedent. FOAT TATGTELI TECT I

Please peruse pages------ in this connection. =H 999 § FI97 79......39|

Please put up draft reply. FIT 3L AT THIET T90/TET H2

Please put up papers early. FIAT FRTS TH T FE

Please reconcile the discrepancy in the entries. FIAT TIATSAT FT AvqT S ity

Please reply by return post and oblige. FIAT el ST o I Soh? ac\lilé]q F

Please report as how the matter now stands. FIAT TATU 3T ATHAT g feafar o §|

Please resubmit-----duly corrected at an early date.

FOAT...... 5% F0h ofter TR o1 #7)

Please say if you agree with the findings of the
enquiry.

FOAT AT T AT T ST FiATT 6 FAehot
H TgHd 2l

Please see me. FIAT AT A=A A |
Please see on the reverse. EaRIRICEIEISEER
Please overleaf. FIAT =T I3 396

Please see portion side lined "A" above for
remarks.

FOAT FUT TN TG0 ST 3G T
FiFaa 3

Please see preceding notes.

FoT fogelt feeafort 39 &)

Please speak.

FIAT ATT HL/ATT o0

Please submit papers without further delay.

FIAT ST FETST TEA/TAq F|

Please submit your explanation on or before--------

FIAT ATAT SAL...... T AT THH Tg &




Please treat as most urgent.

FIAT AT TELT THH|

Please treat this as very urgent. FOAT TH T AFLTH THEH|

Please treat this as strictly confidential. FOAT T8 T9AqT LR EEN

Please turn over. FOAT T8/T9H 372

Position is being reviewed. e i e & 51 T 2

Post is temporary. T eI g

Postpone for the present. T 9HT T @

Previous paper please. FoAT fa=et wnTs e

Previous papers put up as desired. AMSATTATY. TIBer FITST 2T/ &

Priority please. I AT <

Procedure should be strictly adhered to. TERAT T FSTS A ITAT BT AR

Progress is too slow. TATTY 7w et B

Proof is lacking. A T2l 2

Proposal accepted. TEITH TR B

Proposal can not be agreed to. TEATT T THRIL A1 AT ST TR Tl

Proposal has been seen and concurred in by------ | 7 TEATE 7@ o7 g Y 9 S99 9894 2

Proposal is in order. TETS 31 2

Proposal lacks justification. seara | sitfrer i = 21

Purchase may be approved. T AHIGT ol ST

Put up draft reply. ST T HHTET TEA/T9T FE |

Put up draft of D.O. to all heads of the departments. | Tt faamT-3re7elf F 919 AGTTHTT 9 FT
HETET 99T F7

Put up for orders please. ATS9T o ToIT S&qa/aer gl

Put up for information please. AT I+ &

Put up for signature please, the draft has already
been approved.

FEATEAT o 1T Seqq &, AHIET Tqaitad ar
STT T[T 2

Put up for perusal please.

<
ATATHRATH TET &

Put up papers immediately. TS QoA I H3/99r B s

Put up references. HaW T FY, Farr ger /T s
Qualifying service. EERINGEN

Rearrange the papers. FETSTT 7 O & It & eFmrs 0|

Reasons for delay be explained. HAUIEGES] -@ﬁ F FTLOT IqTT AT
Reassessment of value receipt has been e T QAR Tor ST T g=aT 3 <F T2 2
acknowledged.

Receipt has been issued. T T S B

Recommended for favourable consideration. aFd o= & forw Rrerfer 7 ST 21
Recovery should be affected. T A #Y SO

Refer the matter to--------- for orders.

HATHAT AT F forw.. 7 9= 7w

Regretted, the proposal can not be agreed to.

T B, TEATd TA R A5l (hIT ST ThaTl

Relevant papers to be put up.

TETF FTS T F2

Rejected stores may be returned.

A T AT (&dT S|

Relevant records are not available.

AEIG/ETT AT ITTee el gl




Relief can not be arranged.

TS T Jave A1 2l qohdTl

Remind after a week. T EFT & 1% 412 G

Reminder is being issued. ATEATEE AT AT 72T 3

Reminder may be sent. SETER HoIT ST (F407 9 99 )|
Reply is awaited form ---------- | F I T IATET 2

Reply is under issue today. I AT FIT ST YT B

Reply is over due. ITY H Fgd 34 21 S Bl

Reply should be issued today. SR AT 9 AT ST AR
Reply today. I A 97 fIT STy

Reply was sent to the party accordingly. 9T F TEAHT 3T a7 o= 9T oM

Reply will be sent on the above lines.

FU¥ o s 397 faaT s

Report compliance immediately.

AT FLeh T Giad

Report for duty. T 92 2T &l

Report is awaited. e iy wefrear 21

Request can not be met with. CIPCIKZIEDEY :r{r & ST T
Request in question cannot be acceded to. STHAT TARTT qG1 T ST el T
Required information is furnished herewith. arutera AT TH AT ST ST BT §|
Required papers are placed below. FUTAT FRTSA-T5 1 T g
Required to be ratified. ATATAT FUTET B

Required to be rectified. afrene srferd 2|

Requires modification. T FT ArTeTHaAT 2

Rules and regulations IGREEATIORE

Refer to Ha o

Retrospective effect T4 THTET

Requisite information has already been given. STUTerd g=eT <1 SI7 0! 2
Resubmitted as desired. AT T T 2|

Return of the file is awaited. ETS ATIH AT T Tt 2
Sanctioned. islEalGEERD]

Sanctioned as a special case. 9T 7T % w7 § HsE AT T
Sanctioned as proposed. TEATE % AT WX (TATIEATS S 1)
Sanctioned if due. afT 37 21 a1 H T strar 2
Sanction has been accorded to---------- | FT AT 7 & TS 2
Sanction may be conveyed to---------- | T HS[AT Al GAAT & &f 10|
Seen and passed on to-------- = forar ... &7 91 fam)

Seen and returned. TEHT AT TR ST 2

Seen and spoken. g o & ara w2 <

Seen, file.

=g forar, foeer T o)

Seen in-----Section, seen in the Ministry/Deptt.of---

AT § 39 form,.... Ao /A § 3|
foraT =m

Seen, thanks. =g foram, gerare)
See with papers. Tafera Frrer AT A
Should be given top priority. QI AT & ATT




Should be taken in hand at once.

TH U¥ Q= 19 AT ST AR

Signed, sealed and delivered.

ZEATAT 3T HEaq Fdeh (&7 A7

Speak please. FIAT ATT H (FIAT ATT HL AT20)|
Speak on phone. AR 9 1T L

Speak with papers today. FITST ATHL AT S AT FL|

Status quo TqT rﬁ feafa

Submitted for approval. AHEATY el

Submitted for information. TAATH/FAAT % 1T Tl
Submitted for orders. ST/ F oI T&qa|
Submitted for perusal. ATATHRATS T

Submitted for your consideration. I C AT IR TECA|

Submitted with reference to--—---"sorderon | . ST I 9T U T ereer  Hae |
prepage. JEA|

Sufficient notice has not been given. TATH ATed qel {31 77 2
Sufficient proof is not forthcoming. TITH STHTT (FTRT Ted) T2t (9 7T &
Suggestion has been rejected. TATT T2 HT 7 147 8
Suggestion may be accepted. AT /1 o7 s

Suitable action may be taken. sf=a wréars & s

Suitable reply may be given. T 3L A0S (&3T 10|
Summary of the case is sent herewith. T T 19T T ST ST =T g|
Take no action. FE FATS 7 1 JTU)

The proposal is quite in order. Tg TEATd (Soge 31 gl

These papers may be shown to--------- T TS IAL L. 3T f&@maT o)
This is not admissible under the rules. g et & srefiT el 481 2
This is as per your verbal instructions. Tg AT HITTF A]SATIET 2l

This is for our information and hence may be filed.

T AT TR 0 2, o 28 wrea #7
T s

This is in accordance with the exiting rules. Iz Faar9 gt # TTETT 2l

This is inadmissible. Tg AT g

This is receiving attention. TH 9T T FoRAT ST 22T §|

This is within his competence to sanction. TET T[T oA 3 ATHT H 5
This is within your power to sanction. ELETY qil*ﬁ AT ST ATHT H g
This may please be acknowledged. FOIT THT 1T

This may please be approved. FIIT THHT ATHIEA F7 |

This may be suitably amended. THY T AT HT 37 10
This office letter will be treated as cancelled. TH FTIATAT T T TEN THAT SATUIT|
This para may be dropped. g 41 fMerer/are e s

This requires administrative approval. THH TITHAE aﬂ'lﬁa‘rr ufera g|

This requires your personal attention.

TEH ATTHRT AR T AUTerd 2|

Time out

T HHT

Tour programme

HEUEIRES

Trace out the previous papers and put up.

TEA 3 FTTSA HT TAqT A0, AT T8

10




RSy

Ultimately it has to be done.

Avqd: A HTAT Bl 2T

Upward limit. S =

Urgent attention may please be given to it. TH 9T FAT offer e 2

Urgently required A ATRY

Vacant post SR

Verify accounts AGT TATIT Tt

Verified and found correct. T F7 foram i 3t g

We agree as a very special case. =H Fgd AT ATHAT ATHHT g9 FgAd 3d 2

We are awaiting a report from------- 2.7 Rie &t aedrear w2 2 2

We are not concerned with this. THHT THY A TZ1 2

We have no further comments. H AT Y %1 el FgdT gl

We have no remarks to offer. g4 F1E feoqoft 7t T 2

We may now obtain the opinion of------- H AT T I F A

We need not pursue the matter further. 0 =9 v uT Y Fars e fir
AFIAFAT Tl Bl

What delays ? = T FAT w07 B (R w79 8) 2

What is the position ? a7 Refa g 2

With regards qTaY/AaT gigd

Working days EIRRECE]

Your faithfully LEERGEEIR

Yours truly/sincerely ATTRT

11
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